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#rSubmit this form, with & travel plan, at lsest one week bafors your departure
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Befores wou travel, submit this form with Form 9 to your authorizer and Lhen
mini alive offjice

|a‘f_! [ | |
Period of travel (YD) FROM: | [To - | |
Vg

B City . -
e of Inl‘.e-l IJ'-jer.'::u.' i I 20 H RFEORERIE AT
HEMBIROE S ZOMREDEIZEERE
KEBHWENRIT IR Z TRILE T

EFoEEERREYogER TS, TEEAHETHESEOSSE,
i aor of the following amcesis ane Encluded in the regstiration participation foe or
please check thwe box bolow.

B: @ ® Breskfst L: B Lunch  D: FK Dinner &: 810 Accommodatiog

Hif Date m-’-f“i.'z' }-’j Travol/Event fotc ) 4 1B “ Applreation H q :”cnnr.n

2 UL

1o oo [ [ fen o [ L |- | 5

£F, FEUACENBICZEATOS, TRFRAEATERSATO S LOSRAT, BTICEALT KA,
If there is anrthieg other than meals or accommcdation included im the registration/participetion fee or provided

- Tl Ochor i1
BRICEHTITECEBMAMEBEL TIES .

Ploase spocify tras: mothod you will bo osisg in this trip.
| 7= Alr Fain TR Bullet il Train JZfBus | EINFAM-L-2-9h-/ Private Car. Rental Car ]

1 Change “Air Plain® to “Adrplese” T #—: consistoncy with °/° (forward slash) use. Use or don't usa.

Wer 20200325
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( 3 BeH HisREE ., FrAnTHEEL oI

EEHBHOIGE DAL
£ Ed L

fEfeE (HHAE#) Travel Plan (After Travel)

B H Date of request (Y,/M/D}

 EPANZEMLEAANFICETLE R RS0, HIBMZ®8H L Formd b L E 73— L E|H L T E LY,
Submit this document only if thers were any changes to your “Travel Plan (Bafore Travell” document with F
to Administretive office.

| B4 Name | |7 ® Division| |
Period of travel (Y/W/D) FROM: | | [ | |

% Destination
B Country| [Eifi City ] |=8# Venue] |

|Ejfa Place of Stay (name of hotel, etc. 3] ]

HToRASENRLLIZEEh 0D, EETFAETHLEORST, B Ao ERIZF =2 ooi T,
I any of the fllowing smourts are incloded in the registration/pasticipation fe o paid by the business cousterpart,
please check the box below

B: ¥#& Breskfast [: 8% Lunch $: &% Dinner A: 1818 Accommodation %I‘%‘z@ﬁﬁé]\j}

11

EjLb]a BE Applicetion I//ﬁ/lcumlce
Y.

o I I £

=
a

Bit Dmte BB/ 12 B8 Trevel Event feto.

00 |~ o Jen e o Jra |

w

14
11
12
13 .
14
15
L5
17
L5
1d
24

¥, EREACEERICSERTOS, EREFAATRMEIAT S LORHNET, BTIRALT (S,

If there is anything other than meals or sccommodstion included im the registration/participstion Fee or provided

by mn argenizer pleass spescify what = fncludsd Sprovided below,
CEobh other |

BRICEAT S TECEAEMERRL T EEN,

Plesse specify Lrensport method you will be using in this trip

FEE 8 Air Plain Bullet i/ Train 12/ Bus S5 |-~ Private Car, Rental Car |
[ Chamge “Afr Plain® to “Aimplans” T#— : consistency with */" (forsard slash) use. Use or don' i use.
Yar 20200325
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(B2 HRBEE EX6 (EEHKRAT]

H O @ & F
Report of Travel

YYYY/MM/DD

NIRFEN EREERT
ERHEIFEER

Akita International University
?%:0:FLRL/'C{|§IEL'C<TC§U‘ ] Associate Professor xxx xxxxxxXxXxxxx

HEFARICLOHBETRDOLEBVIT720T, BEWELET,
I report my travel by Faculty Research Funds as below.

HHARIDIFAL, B Je - e, R H YL
B2 LT RA

Ei!

1. #f%FE 7 —~ Subject of Research:
):9:4:6.:0.9:0.0.9.0:00.0:0.0.0:0.0.0.0:6:0.9:0.0.9.0.0.0.0:0.0.9.0.0.0.0.0.¢

2. M (E - #) Destination Place (Country - City):
NXXXXXXXXXXXXXX AXXXXXXXXX

3. H9EHAM Period of travel: MM/DD/YYYY-MM/DD/YYYY (X days)

4. FHR%, FHR B EF Institution/ Visit date and time:
XX University MM/DD 10:00am-6:00pm

5. Hi3E B A9, #ZPurpose and brief summary of the trip: (A detailed description of the

research conducted at the destination must be given. Such explanations as “a research

meeting” or “the collection of literature and data” are not acceptable)
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(& 3 : ERSEH-ENE]

EREEEmE
ATU—XXX
20XKFEXX B XX H
(BXO00KX) B Tt SKEEHKETERRE R 1932

E % B £ AURFEEAEREEERE
EREMKE  #ER €7 - UEA

RGP EROEDHY (XXXEA K E ~ XX AXKE)
1 BHOEFOFE

(EEEAEETZ EHTAHASG) 55 BEOESE LA Zol)

9 SOEHILIIT L O WS

MHRTE TROSEE SRR, BE EH RS T SEROERERR ]
[{-G)ﬁﬂ (FEHR)

HREDBET SIRFENERERAE S v 32N

WA EEONE MEEEER - T— 2 ANl (XXX XX#EF2 WFIEmnh)

HEE - D |1 hhEE . HEEORER  IROER, R CEL0REERES
B, PREERETEL AMBAE~4MEE 8 :00~22 : 000/ Tl A58
FRERsRI 1 |2 (REEESR . SRRzl
SEOEREICET |3 FIERRSEBOEE B

HEIE 4 {RBHE RS BOEE ;| &

K H THEH. HIER, EROWAE (RERBIIERL) BIUKEAKRE (ERHSHERERERICS)

EWARE |1 ERERINE . E
T OfPRIBROFEE ;

iv]

EAES : 900 F9/mH

TEENFY

FEES  FEEERCLD
E&FETR  EAXRA

WE&LE  WeRTBOEA21H
JERRE D < T

BieoEE &

E5OHE B

'® &

=~ @ U ke W N -

[0}

TEEEH] -

HbsERE A -

B OSBRI E B A0 L ERNIZEBmICUEITEA Z &
FRROFHEL L UFERE | NS BE R ERTESE05IILD

platiidhel e prat= s

A REEMA  HIHRE A IR & o
HENES - SRR L TR REICRET 5 L L b, HEECHESUTY A LR LT
e bipy s, EERERRICREBEAEER L 5 L5 L i3, BEEORZREERTTI AL,
3 REE: RE), BY BB LED HLUDEBEORRAERTITAGA, BL,
RDEFLRVERIZLY, bLAUHEEEORGELEDS LA TERNE ZE, FHREONIZ
SBAEERTE RS,

4 EHEEOUEEICET AEEICELIENED

HEAL « TR FAETET—4 PR : 5879

T D fh

N |k W N
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(BH 4 : FHaHIERES BE

HEREEEEHEE (Google Sheet)

F oL NATIHHL THDHHAR.
S R INTHIE /A IR

‘t“ﬂ‘o
VE—NCHIOBAIE. LD
~ il
Record of Working Hours for Part-time(hourly) Employee
2022 * 3A MAEXESL Employee's Name:
TREEE 's Name: _Prof. A H
ESRAE ﬁﬁi%ﬁﬂ’ Gl
e 33,2 )a e Wo?i:gn?-mj rs1 Woﬁd:;ﬁtnuz rs2 T‘::flmh:' rg:;s ';2;'729 A‘?‘gg Re’na%ks
01 (Tue) ~ o= 0h./ 0 min|] I (]
02 (Wed) ~ ~ on./ o min | /10
03 (Thu) ~ ~ oh/ omin|J 1O
(Fri) ~ ~ oh./ omin|J (]
05  (Sat) ~ ~ 0hr./ 0 min.
(Sun) ~ = 0hr./ 0 min.
07  (Mon) ~ ~ oh./ omin|J (]
08 (Tue) ~ = 0 hr./ 0 min. D D
09  (Wed) ~ ~ oh./ 0min|] r@
10  (Thu) ~ ~ oh./ omin|J (]
1 (Fr) ~ ~ 0hr./ 0 min. (]
12 (Sat) ~ ~ 0hr/ O min N\ —
13  (Sun o~ ~ 0hr/ 0 min. N o
T — - v ome] | FEARELEZHMHTONT
15 (Tue) ~ ~ ohe/ 0 min 1%, # 8 - F v IR
L — - ol omn ]y 2F oy s LTS
17 (Thu) od ol 0 hr./ 0 min.
18 (Fri) ~ ~ 0 hr./ 0 min. \ T
19 (Sat) o~ e 0 hr./ 0 min.
20 (Sun) Gt el 0 hr./ 0 min.
21 (Mon) ~ ~ 0hr./ 0 min. #5008
22 (Tue) ~ ~ Oh./ O min. (]
23 (Wed) ~ ~ 0hr/ 0 min (]
24 (Thu) ~ ~ 0h./ 0 min. (]
25 (Fri) ~ ~ 0h./ 0O min. (]
26 (Sat) = 2 0 hr./ 0 min.
27 (Sun) o~ = 0 h./ 0 min.
28  (Mon) -~ o 0 hr./ O min.
29  (Tue) ~ ~ 0h./ 0O min
30 (Wed) ~ ~ 0 hr./ 0 min.
31 (Thu) ~ ~ oh./ omin|J (]
S#t Total Minutes 04
N =F§- Total Hours & Minutes
INGAE LosmTshy | aathad S &
H {Tj‘&‘iﬁ [//f 7\7]\é h'(]/ \ Employee's _ Administrator's
Seal or Sign al or Sign
¥
S WEFMET S MBS ) CHRBEO S BEMET HBEMRIICA LTSN,
*  If you took a break during your work, input the first work period to the "Working hour 1" and the later period our 2",
A J7 - #AHRT 370D %
WAL, ¥ H 5 HE Tl
rakumo [ZTH WD HIG
LTSN
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(B 5: £HKEE]

A I U —XXXX
XXXX&# XX A XX H

XXX XXX #

INMKFEAN ERHERTF

HEE T7 A

HEOWMIEITBITHEBEITONT (KHE)

AE, XXXXXX OHEICBT 2¥FEE2RO LBV ERELET, MAFEORIL, Bl
HBRIZELAOL, FERIEBHL T EEVEST L SBENWLET,

1. %EHEF XXX EXXAXXHE XX XX—-XX: XX

2. EEHPT  XXXXXX

3. EBEAE  XOOXXXXXXXXXXX

4. # & XXXXXH

B AN RFEA ERFEERFE
InGElEs|oss 6 2o degii 3l

FERT - K BB K B TR TR || SRR LS 193-2

TEL:018-886-9021

E-mail:iresearch@aiu.ac.jp

48




(&% 6: RKEE]

INMREEN EREERE
BER To7-bEA

HBEOWMEITBITHIEREITONT (EE)

XXXXFE XX A XX BfF AIU-XXXX IZ L W RED D 27 Z LI W TERFELE T
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[(BH 7 £BRTHEE EX6 (EEHRKA)]

EETETHRES
XXXXEXX A XX H
RARFEAERIERTE
HERE £7-hks %
K4 Fn

RDEBY, XXXXFE XX A XX B+ AIU-XXXX AZ LV REOSH - - EEDE T LD THRE V- LET,

(BF 38 #) XXXXXX

(EBAE) XOOXEXX A XX B XCXX—XX:XX

(FEFHBBAT) XXXXXX

(EZ710F-IED 1010 0000101010.0101010161010101010¢
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[E#8: iRE - HHIBEREOHERBAERAT =217 IL]

How to check Internal Research Fund/KAKENHI balance with the KUAS
System

Faculty members can find the balance of their Internal Research Fund and/or KAKENHI by accessing the
KUAS system.

KUAS only stores data (e.g. budget codes) in Japanese. However, the numerical information you will see in
KUAS is quite straightforward, as shown below.

Please follow the instructions to utilize the KUAS system from a wired internet connection on AlU campus. If
you have any trouble accessing the system, please see the notes highlighted below the images.

Access the KUAS system
Access the following URL with your preferred web browser on your PC:

https://kuas.aiu.ac.jp

O I - Choose “English” for the
O R (3 s % ®dO0cRPOODINS® |anguage_
o Input ID/PWD, which is same
oy ID/PWD with ATOMS
PR ST s M 2T LSS y e Once you input all the above click
RSTEN Seksens “Login” button.
Choose "English" s uopaesce T UM E
@ siex —=Tm :
—— e Note: KUAS opens in a separate
o Ry —— 3 window, so you may have to enable
Pasoword [ Sam IDIPWDM@ATO.MS pop-ups to log in.
s Caseaait Note: It is important to choose
—— ] “English” for the language, even if
' o you prefer Japanese. Logging in in
Once you input all the above, click "Login" English will take you directly to the

screen below. Logging in Japanese
will require additional menu
navigation.

o “Allocation”: The allocated
amount of your Internal Research
Fund (% B8 % %) or KAKENHI(F
&)

« “Rough Estimate”: A payment
Wb o pusgeoms 1 P registered in the KUAS system for
o &8  which the amount has not yet been
L~ =
;-'::. Close

T sk 8¢ It/ ACADT OO0 COVTDISASLDEN G OO0 » ASTIER0 006 Trap- 12/ 30/ 2003 A0 42 3TR0AM

Q Sesrch Critera

finalized.

e “Estimate”: Payment amount
confirmed but not yet paid.

e “Fixed": Amount already paid.

e By clicking each figure

with a link (figure with blue
underlined fonts), the next window
will appear.

*The image to the left is from a test
version of the system. The
background color and text may
differ on your screen..
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By clicking the “Search” button, you
can see the list of all payments.
(Payment information is in
Japanese and each payment (Slip
No.) may be separated into various
components based on budget line
items.)

*The image to the left is from a test
version of the system. The
background color and text may
differ on your screen.

Notes:

e KUAS is only available when connected to wired internet on campus. You cannot access KUAS from
outside of AlU or via Wi-Fi, even if you are on campus.

e Atthe login window, please make sure to select “English” as your Language. If you choose Japanese,
please navigate through the menu on the left of the window as follows: “F £ EI1E" > “F—AH&" > ¥
H P E TR BB £ or simply log-out and log back in with English language selected.

e You can find the link to KUAS from the left menu of ATOMS, under "Financial Affairs and Accounting
Systems (Office LAN only available)”

e Your ID and Password are the same as your ATOMS account.

e All applications submitted using rakumo workflow must be approved in that system before the
administrative office inputs them into the KUAS system for reimbursement or payment. Therefore,
applications that are still pending in rakumo workflow system are not included in the figure shown in the
KUAS system.

e Switch the "Financial Source" selection in the top left comer of screen 2 above to change from “— #% &1
J&" (Internal Research Fund) and “###H R &", (KAKENHI).

e After you finish checking your balance, please be sure to click the red “Close” / “BAL A"/ “RT 7Or" |
“Finish” buttons on any open windows to close each window. Failure to do so may result in the error
message below the next time you try to open KUAS.

T aaaaaain R Tnis error upon login indicates

W THCRERTORY, 28074 R LTOSHRRABOZT. that KUAS was not closed down
correctly and may still be open in
BURIWRLTOT7A T80, FIyZ78MIT 107421 A9 RNTLTSTNN another Mndow, etc To 'orce an
override and log in, check the
iz box (1.) then click the blue login
button (2.)

1. MBRNZAFAREMVE (PR2)-ERT) TNTURUAD,
2. BOTIVSCTURSI S AT AZOT A SENTUS WA,
11IAmeL Y
2WOTASRITORES. F—SHALRY, FEF—FENELNINRNLIBOLT.

TOSO. PATIENTILTADT. TRECESWN
1

B WMHCNRLTOYC LTS _

L)l
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Automatic Translation function,

Also, if you are a Google Chrome user, you can use the browser’s translation function to translate the
Japanese interface and data to English.
Please follow the instructions below to enable the translation function.

Preparation

Before accessing the KUAS system, please prepare Google Chrome on your PC
to enable automatic language translation.

With Google Chrome, Access

“Setting” = “Language”.

@ Settings Lp— Set up the automatic translation
A weadtue B o o s wmd s cornen function shown on the left image.
[ EeSTERe——— i
D ey and ety
@ Mfevene

A g g e
@ tgpewance T g 4 wed o Lo miale g g i

o g s« ik b g, 0 g o 4
G Sewch engre
D Detuds beowmer Proprees
© Oeawng ~ - -
D Lo 8  tacwices
& Dowebnts O Grmnced ot vt

L T e e P ki 1 g . o (e P
T hecembbey R 4 o b G
A Commmrn o ek
O o wariege
R Cwdon o Enable Translation
@ st Oveee e o ot

Ay ot
bt v by togn -

A1 " JAPENOSA" wm— .

TS e S

e e 43 Furebem e larg e e

g .
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By setting this up, Japanese web pages you accessed with Google Chrome will be translated into English
automatically.

After enabling the translation function, the KUAS application window should look like this.

23 kuas.aiuacjp/test/A/AD18020_00/?DISABLDEFLG=0&PMODE = AD18020_D0&Tmp=12/18/2023,%209.18:51%20AM &

Q Search Criteria

—RME
b
Redwa Sth year v

Number of Budget Items 1

search

@® Info
Level 1 Teacher Keyword
o Purchase Contract
s Budget = Accepted
Classification Item Estimate Fixed
TRA teach m::: ;f::vyx:«t ----- earch expe 250,000 9 Q Q 350,000

or es 0ses

Note:
Some parts of the screen cannot be translated into English.
With other browsers like Firefox, etc.

There are similar functions as extensions. However, some do not support Japanese > English translation.
Some do translate Japanese > English but you have to choose which part to translate manually.

If you want to use automatic translation, we recommend Google Chrome.
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